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Visit the link to study TENSES 
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Visit the link to study about ANIMAL KINGDOM  

https://youtu.be/o_P1LbF216Y 
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SUBJECT- COMPUTER 
 

CHAPTER ï 6 

WORKING WITH SLIDES IN MS POWERPOINT  

 

Click on the link to learn How to insert objects on slide? 

https://youtu.be/vUCDkfPIWYA  

 

WHAT IS PRESENTATION SOFTWARE?  
 

Presentation  is the practice of showing and explaining the content 

of a topic to an audience or learner.  

 

A presentation  software is a  computer  software package  used to 

show information, normally in the form of a slide show.  

 

 
 

Examples of Presentation Softwareõs 

 
1.  MS PowerPoint  
2.  Google Slides  
3.  Apple Keynote  
4.  OpenOffice Impress, and many more . 

https://youtu.be/vUCDkfPIWYA
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In previous class, you had already learnt about MS PowerPoint.  
 

 MS PowerPoint  is a presentation software used in schools and 
offices for creating electronic presentations that can be shown 
on large scree n or projector to show to large number of people.  
 
 PowerPoint  is also used to create photo albums containing 
audio/video files.  
 
 PowerPoint  presentations consists of individual pages called 
SLIDES.  
 

 A slide can contain text, music, charts, pictures etc.  
 

 We can also apply various themes or background colors to 
slide.  

 

INSERTING OBJECTS ON SLIDES  
 
Various objects can be inserted  on slide  such as pictures, charts, 
SmartArt, clipart, WordArt, shapes etc.  

 

METHODS OF INSERTING OBJECTS ON SLIDE  
1.  Using Insert tab  

2.  Using suitable slide layout  

 

HOW TO INSERT PICTURE ON SLIDE?  

 
METHOD 1: USING INSERT TAB  

     Steps to insert picture on slide are:  

1.  Click on Insert Tab Ą Images Group Ą Picture Option.  

2.  The Insert Picture Dialog Box  appears.  

3.  Choose the desired p icture file  by locating appropriate 

folder and drive.  

4.  Click on Insert Button . 
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METHOD 2: USING SUITABLE SLIDE LAYOUT  

  1. To insert picture on slide, choose an appropriate slide layout 

at the time of inserting the new slide.  

2. Click the appropriate icon for inserting picture file on slide.  

 

HOW TO INSERT CLIPART  ON SLIDE?  

METHOD 1: USING INSERT TAB  

     Steps to insert clipart on slide are:  

1.  Click on Insert Tab Ą Images Group Ą ClipArt  Option.  

2.  The ClipArt  Task pane  appears on the right side of the 

window.  

3.  Type the search keyword in Search for text box. Click on 

Go Button.  

4.  A list of pictures will get displayed. Click down arrow next 

to picture you want to insert.  

5.  Click on Insert Button . 

 
METHOD 2: USING SUITABLE SLIDE LAYOUT  

  1. To insert clipart  on slide, choose an appropriate slide layout 

at the time of inserting the new slide.  

2. Click the appropriate icon for inserting clipart  on slide.  

 

HOW TO INSERT WORDART  ON SLIDE?  

METHOD: USING INSERT TAB  

     Steps to insert clipart on slide are:  

1.  Click on Insert Tab Ą  Text  Group Ą WordArt  Option.  

2.  The WordArt gallery  appears.  

3.  Choose the desired WordArt style.  
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HOW TO INSERT SHAPES  ON SLIDE?  

 
METHOD: USING INSERT TAB  

     Steps to insert clipart on slide are:  

1.  Click on Insert Tab Ą Illustrations  Group Ą Shapes  

Option.  

2.  Select the desired shape.  

3.  Click and drag the mouse pointer to draw the shape.  

 

HOW TO INSERT SCREENSHOT  ON SLIDE?  

 
METHOD: USING INSERT TAB  

     Steps to insert clipart on slide are:  

1.  Click on Insert Tab Ą Images  Group Ą Screenshot  

Option.  

2.  Select the desired area whose screenshot you want to take 

by clicking on screen clipping option.  

 

ASSIGNMENT  

(Do these questions in rough notebook ) 

1.   Complete the commands in following table:  

 

COMMAND S TAB  GROUP OPTION  

To insert Picture     

To insert ClipArt     

To insert Screenshot     

To insert Shapes     

To insert WordArt     
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2.   Name any 4 presentation softwareõs. 

3.   Mention 2 ways to insert picture or clipart on slide.  

4.   Name various objects that can be inserted on slide.  

5.   Define the following terms:  

i.   Presentation  

ii.   Presentation Software  

iii.   Slide  

 
 

 

  

 

 

 


